
Maintenance Checklist 
 

Recommended 
Frequency 

Maintenance Items ✓ 

Annually Gutters and downspouts: check that gutters are free of material that 
could prevent free flow of water 

 

Annually Irrigation system: winterize before temperatures fall below freezing, 
and adjust water levels as needed 

 

Annually Water heater: test the safety valve and check for leaks  

Annually Faucets and other fixtures: clean aerators and inspect for leaks, 
replace washers as necessary 

 

Annually Caulking of siding, exterior and interior trim, fenestration, metal 
roofing, tile: inspect and repair caulk 

 

Per owner’s manual Water filter (if applicable): clean or replace filters as necessary  

Bi-annually 
 

HRV and Cooling system maintenance: clean or replace filters as 
necessary 

 

Bi-annually Heating system maintenance: inspect and service, replacing or 
cleaning filters as necessary  

 

Bi-annually Humidifier/dehumidifier: clean or replace filters as necessary  

Bi-annually Roof shingles: check for and replace shingles that become loose  

Bi-annually Kitchen vent hood filter: clean or replace as necessary  
Bi-annually Smoke detectors: check for operation  

Quarterly Basement (check for moisture, dampness, cracks, etc.)  
Quarterly General walkthrough  

 

 

 

 

 

 

 

 

 

 



 

 

 

Annual Service Calendar 
 

FALL   ✓ 

 Check or exchange glass and screens in storm doors and windows.  
 Check any battery-operated smoke detectors, carbon monoxide detectors 

or radon detectors for proper operation.  Replace batteries twice a year. 
 

 Inspect the roof for damage and attic space for leaks.  
 Remove hose connections and store hose to avoid freezing.  
 Seal concrete surfaces to prevent freeze/thaw damage.  
 Inspect doors and windows for proper operation and a tight fit.  
 Make a careful safety inspection of your home, inside and out, to seek out 

problem areas. 
 

 Check stairs and steps for broken or hazardous areas that could cause an 
accident. 

 

 Check handrails for sturdiness and reliability.  
 Check salt in water softener if present.  

WINTER  ✓ 

 Clean window tracks, clean and adjust door thresholds.  
 Check weather stripping on windows and doors (including garage doors).  

 Have HVAC system serviced.  
 Replace air filters per manufacturer's instructions or every 3 months.  

 Check caulking around all tubs, showers, sinks and other plumbing 
connections. 

 

 Check for leaks around all plumbing connections and repair.  
 Make periodic checks of storage areas, backs of closets, etc. to be sure no 

oil rags, unvented gas cans, painting supplies or flammable cleaning 
materials have been forgotten. 

 

 Check salt in water softener if present.  
 

 

 

 



 

 

SPRING  ✓ 

 Check or exchange glass and screens in storm doors and windows.  

 Check the conditions of windows, seals, caulking and exterior paint. 
Replace it if needed. 

 

 Perform building performance inspection to make sure systems are 
working properly, test electrical system for fire hazards, check plumbing 
and possible water damage areas. 

 

 Check interior paint and repaint when necessary.  
 Check any battery-operated smoke detectors, carbon monoxide detectors 

or radon  
 

 detectors for proper operation.  Replace batteries twice a year.  
 Check salt in water softener if present.  

SUMMER  ✓ 

 Have HVAC system serviced.  
 Replace air filters per manufacturer's instructions or every 3 months.  
 Check all connections in your electrical system to correct any possible 

hazards. 
 

 Do not overload extension cords or surge protectors, especially home 
office or kids' rooms. 

 

 Check water filter and silt screen at water heater intake, clean or replace 
as necessary. 

 

 Check salt in water softener if present.  
 Check crawlspace for moisture.  
 Monitor indoor humidity w/humidistat to maintain 60% humidity or less.  

 


